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QUY CHE TO CHUC HQP PAI HOI PONG CO PONG THUONG NIEN
CONG TY CO PHAN PAU TU VA SAN XUAT PETRO MIEN TRUNG
RULES OF ANNUAL GENERAL SHAREHOLDERS’ MEETING
PETRO CENTER CORPORATION

- Can ctr Luat doanh nghiép sé 68/2014/QH13 dugc Qudc hodi nude Cong hoa xa hoi chu
nghia Viét Nam thong qua ngay 26/11/2014, c6 hiéu luc tir ngay 01/07/2015/Pursuant to the
Enterprise Law No. 68/2014/ QH13 issued by the National Assembly of the Socialist Republic of

Vietham on November 26", 2014 which takes effect from July 01*, 2015

- Can ct Luat ching khoan sé 70/2006/QH11 dugc Quédc hodi nude Cong hoa xi hoi chu
nghia Viét Nam thong qua ngay 29/06/2006/Pursuant to the Securities Law No 70/2006/QH11
issued by the National Assembly of the Socialist Republic of Vietnam on June 29", 2006.

- Can clr Nghi dinh sé 71/2017/NB-CP ngay 06/06/2017 ctia Chinh phi huéng dan vé
quén tri Cong ty ap dung ddi véi Cong ty dai chiing c6 hidu luc ké tir ngay 01/08/2017/Pursuant
to the Decree No. 71/2017/ND-CP dated June 06",2017 of the Government which guidelines on
corporate governance of public companies which takes effect from August 1", 2017

- Cian ctr Thong tu sb 95/2017/TT-BTC ngay 22/09/2017 cta Bo tai chinh hudng dan thi
hanh Nghi dinh 71/2017/ND-CP vé quan tri Cong ty dai chung c6 hiéu lyc tir ngay 06 thang 11
nam 2017/Pursuant to Circular No 95/2017/TT-BTC on September 22", 2017 of the Ministry of
Finance which guidelines the implementation degree 71/2017/ND-CP on Corporate governance
of public companies and takes effect from November 6", 2017

- Can ct Diéu 18 ciia Cong ty C6 phan dau tu va san xuat Petro Mién Trung/Pursuant to
Petro center Corporation’s charter

CHUONG I/CHAPTER I
NHUNG QUY PINH CHUNG/GENERAI PROVISIONS
Dicu 1/Article 1. Pham vi ap dung/Scope application
1.1 Quy ché nay 4p dung cho viéc t6 chirc Pai hoi dong cd dong thudng nién nim 2020
(“PHPCP”) cia C6 dong Cong ty CO phan dau tu va san xudt Petro Mién Trung (“Céng
ty”)/This rule applies for using to hold the 2020 Annual General shareholders’ meeting
(“AGSM”) of Petro Center Corporation

1.2 Quy ché nay quy dinh cu thé quyén va nghia vu cta c6 dong, ngudi tham du hop DPHPCD,
diéu kién, thé thuc tién hanh hop DPHDCD/This rule specifies the rights and obligations of the
shareholders in the meeting as well as the conditions and procedures for conducting the Annual
General shareholders’ meeting.

Diéu 2/Article 2. Doi twong ap dung/Object of application
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C6 dong va ngudi tham du hop PHPCPD ¢6 trach nhiém tuan thii cac quy dinh tai quy ché
nay/Shareholders and attendees of the Annual General shareholders’ meeting shall be responsible
for the compliance with the provisions of this regulation

CHUONG II/CHAPTER II
QUYEN VA NGHIA VU CUA CO PONG,
NGUOI THAM DU HQP PAI HQI PONG CO PONG
RIGHTS AND OBLIGATIONS OF SHAREHOLDERS WHO
ATTEND THE ANNUAL GENERAL MEETING OF SHAREHOLDERS

Diéu 3/Article 3. Quyén va nghia vu ciia c6 dong/Right and Obligation of shareholders
3.1 biéu kién tham du PHPCDB/Attendance conditions of the General Shareholders’ meeting :

La cac co dong hodc ngudi dai dién duge ty quyén cta ¢ dong cé tén trong danh sach co dong
tai ngay chdt quyén tham dy hop DPHDCD/Shareholders or Proxy are name with closing date list
of shareholders to attend the AGM

3.2 Quyén ciia cac c¢b dong khi tham dy DPHPCP/Rights of shareholders when attending the AGM

a. Tat ca cac co dong cua Cong ty déu co quyén tham dy, thao ludn va biéu quyét cac van
dé thudc thdm quyén cua DPHDPCD theo quy dinh cua phap luat va diéu 18 Céng ty/All
shareholders of the Company have the right to attend, discuss and vote on issues under the
authority of the General Meeting of Shareholders in accordance with the regulation law and the
Company's charter.

b. Trudong hop khong thé tham dy PHDCD, c¢b dong c6 thé ty quyén cho nguoi khac tham
du va biéu quyét cac van dé thudc thim quyén ciia minh. Viéc iy quyén nay phai dwoc 1ap thanh
van ban theo mau dinh kém theo gidy moi hop ctia PHPCP cta Cong ty/ If unable to attend the
General Meeting of Shareholders, shareholders may authorize others to attend and vote on issues
within their competence. This authorization must be made in writing according to the form
attached to the meeting invitation of the Company's AGM.

. c. Tai cudc hop bPHDCD, mdi cd dong hodc dai dién dugc uy quyén cua co dong duoc
nhan thé biéu quyét, phiéu bau ctr, phiéu biéu quyét sau khi ding ky tham du PHDCD véi Ban
kiém tra tu cach c6 dong/ At the AGM, each shareholder or authorized representative of the
shareholder is entitled to receive voting cards, voting ballots, voting cards after registering to
attend the AGM with the Committee to examine qualification of Shareholders.

Gia tri biéu quyét cia thé biéu quyét tuong tmg véi ty 18 sb ¢ phan c6 quyén biéu quyét
ma ngudi d6 sé hitu hoic dai dién theo ding ky tham du hop PHPCP trén tong sb cb phan co
quyén biéu quyét cua cac c¢6 dong/dai dién duoc ty quyén cua c6 dong coé mit tai cudc hop
DHDCD/The voting value of the voting card corresponds to the percentage of voting shares that
he/she owns or represents as registered to attend the AGM on the total voting shares of the
shareholders/shareholders authorized representative of the shareholder present at the AGM
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d. Co dong, dai dién duoc Gy quyén dén du hop PHPCP mudn c6 quyén dang ky, va sau
d6 c6 quyén tham gia va biéu quyét ngay tai cuéc hop PHPCD, nhung chi toa khong co trach
nhiém dimg cudc hop PHDPCP va hiéu luc cua cac dot biéu quyét da tién hanh trude d6 s& khong
bi anh huong/Shareholders, authorized representatives who attend AGM late that have the right
to register immediately, and then have the right to participate and vote at the AGM, but the
chairman shall not have the responsibility to stop the AGM and the validity of the proceeded
voting will not be affected

3.3 Nghia vu cua cac ¢6 dong khi tham du DPHDCD/Obligation of shareholders when
attending the AGM

a. Co dong hoic dai dién duoc ty quyén cta c6 dong khi tham du hop PHDPCP phai mang
theo chimg minh nhan dan/ho chiéu, gidy ty quyén (d6i v6i dai dién duoc Gy quyén) va dang ky
tham dy hop PHDCD véi Ban kiém tra tu cach cd dong/ Shareholders or representatives of
shareholders attending the AGM must bring their identity card / passport, power of attorney (for
authorized representatives) and register to attend the AGM to the Commite to exammine the
qualification of shareholders

b. Tun tha cac quy dinh tai quy ché nay/ Comply with the provisions of this regulation

c. Nghiém tuc chdp hanh nodi quy tai cudc hop PHPCD, ton trong két qua 1am viéc tai
cudc hop BPHDCD/ Seriously abide by the working regulation at the AGM, respect the working
results at the AGM

d. Trang phuc cua cd dong dén tham dy PHPCP dam bao tinh lich su, trang trong/
Apparel of shareholders attending the AGM ensures the politeness and solemnity

e. Ung XU van minh, lich sy, khong gay mat trat tu, 10n x0n, khong hut thudc 14 trong
phong PHDCD, khong sir dung dién thoai di dong trong khi PHDCD dién ra. Dién thoai di dong
phai tit hodc khong dé chudng/Civilized, polite, no disorder, no smoking in the room of the AGM,
no use of mobile phones during the AGM Mobile phones must be off or not ringing

f. C6 dong khi vao phong DPHPCP phai ngdi ding vi tri hodc khu vic do Ban t6 chic
DHPCP quy dinh, tuan thu viéc diéu hanh cia chi toa va Ban t6 chic PHDCD/Shareholders
entering the room of the AGM must sit in the right position or area prescribed by the AGM
Organizing Committee, complying with the management of the Chairman and the AGM
Organizing Commiittee.

Diéu 4/Article 4 : Quyén va nghia vu ciia Chi toa, Ban chu toa/Right and Obligations of
Chairman, Presiding Committe
4.1 Ban chu toa gdm 03 thanh vién dugc DPHPCP thong qua va Chu tich Hoi ddng quén tri 1a Cha

toa cudc hop/The Presiding Commitee consists of 03 members approved by the AGM and the
Chairman is Chairperson of the meeting..

4.2 Ban Chu toa c6 chic ndng va c6 nhiém vu sau day/Functions and duties of the Presiding
Commitee as following :

a. Chure ning diéu khién cudc hop PHPCB/Controlling the AGM
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b. Tién hanh cac cong viéc dugc cho 1a can thiét dé diéu khién cudc hop PHPCP dién ra
mot cach hop 1€ va co6 trat tu, va/hoac cudc hop PHPCD phan anh dugc mong mubn cua da sd cd
dong tham du/Carry out activities deemed necessary to conduct the AGM in a valid and orderly
manner, and / or the AGM will reflect the wishes of the majority of shareholders.

c. Huéng dan cic dai biéu va PHPCP thao luan/Guide the delegates and the AGM to
discuss

d. Trinh du thao, 1iy y kién biéu quyét va két luan cac van dé nam trong chuong trinh hop
va cac van dé co lién quan trong subt cudc hop PHDCD/ Submitting draft documents, collecting
voting opinions and concluding issues that are in the agenda and related issues during the AGM

e. Tra 10 cac cau hoi cua cd dong co lién quan dén cac van dé thao luan tai cudc hop
DHDCD/Answer the isues that the requested by the Shareholders at the AGM

f. Giai quyét bat ky va tat ca cac van dé phat sinh (néu c6) trong sudt cudc hop PHDCH/
Resolve any and all arising issues (if any) during the AGM

g. Khéng can lay ¥ kién cuia DPHPCD, bat ctr lic nao Ban chil toa ciing c6 thé tri hodn
cudc hop DPHPCD dén mot thoi diém khac (phu hop véi quy dinh tai Luat doanh nghiép nam
2014, cac van ban quy pham phéap luat khac c6 lién quan va diéu 1 Cong ty) va tai mot dia diém
khac do Chu toa quyét dinh néu nhan thay rang/Without consulting the AGM, the Presiding
commitee may at any time delay the AGM to another time (in accordance with the provisions of
the Enterprise Law 2014, other related legal documents and Company's charter) and at another
location decided by the Chairman if it is found that : :

(i) Pia diém hop khong c¢6 dui chd ngdi thudn tién cho tit ca cb dong du hop/Meeting
venue does not have enough convenient seats for all attending shareholders;;

(i) C6 ngudi du hop c6 hanh vi can tro, gay rdi trat ty, b nguy co 1am cho cudc hop
khong duogc tién hanh mot cach cong bang va hop phap/ There is an attendee who obstructs,
disturbs the order and risks that the meeting cannot be conducted fairly and legally.

h. Quyét dinh ctia ban chu toa vé trinh tu, thi tuc hodc cac su kién phat sinh ngoai chuong
trinh hop s& mang tinh phan quyét cao nhit/The decision of Presiding Committe on the order,
procedures or events arising out of the meeting agenda will be the highest judgment.

Piéu 5/Article 5. Quyén va nghia vu ciia thw Ky dai hdi/ Rights and obligations of secretary
of the meeting

Ban t6 chue dai hoi gidi thiéu 02 (hai) nguoi 1am thu ky dai hoi dé thyc hién cac cong viée
trg gitup theo phan coéng cua Ban chii toa va duoc dai hoi thong qua, bao gdom :/The Secretary
shall be introduced 02 members by the Secretarial Commitee of the AGM to carry out the
supporting works as assigned by the Chairman and approved by the meeting, including

a. Ghi chép day du, trung thyc toan bd ndi dung ciia PHDCD (bao gdm ca nhiing van dé
da duoc DPHDCD thong qua hoac bao luu)/ Record fully and truthfully all contents of the AGSM
(including issues that have been adopted or reserved by the AGM)
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b. H tro Ban chu toa cong bd du thao Bién ban va Nghi quyét cia PHPCP va thong bao
ctia Poan Chu toa gui dén cac cb dong khi dugc yéu cau/ Assist the presiding commitee to publish
the draft Minutes and Resolutions of the AGM and the notice of the presiding commitee to
shareholders upon request.

c. Ti€p nhén phi€u cau hoéi cua c6 dong/ Receiving shareholders' questionnaires

Piéu 6 : Quyén va nghia vu ciia Ban kiém tra tw cach c6 dong/Rights and obligations of the
Committee to examine qualification of Shareholders

Ban kiém tra tu cach c¢6 dong gom 02 (hai) thanh vién do Hoi dong quan tri thanh lap va
dugc gioi thieu voi BPHDCD, ¢6 chlic nang va nhiém vu sau dady :/ The committee to examine
qualification of shareholders consists of 02 (two) members established by the Board of Directors
and introduced to the AGSM, functions and tasks as follow:

a. Kiém tra tu cach c6 dong hodc dai dién ngudi duge ty quyén dén du hop PHDPCD :
Chimg minh nhan dan/Ho chiéu, Gidy uy quyén (d6i véi dai dién dugc uy quyén)/ Examine
qualification of shareholders or authorized representatives who attend the AGM : Identity Card /
Passport, Power of Attorney (for authorized representatives)

b. Phat cho ¢6 dong hoic dai dién duoc Gy quyén dén du hop PHDPCPD : Thé biéu quyét,
phiéu bau ctr va cac tai liu hop khac/ Distributing to shareholders or authorized representatives
who attend the AGM : Voting cards, , election ballot and other meeting documents

c. Béo céo trudc PHDCD vé két qua kiém tra tu cach ¢ dong du hop PHPCD/ Report to
the AGM on the results of the qualification test of shareholders who attend the AGM

Diéu 7/Article 7. Quyén va nghia vu ciia Ban Kiém phiéu/Rights and obligations of the Voting
Committee

7.1 Ban kiém phiéu gdm 03 (Ba) thanh vién va dugc PHDPCPD biéu quyét thong qua/ The
vote counting committee consists of 03 (three) members and is nominated and approved by the
AGM

7.2 Ban kiém phiéu c6 trach nhiém :/The responsibilities of voting committee
a. Poc quy ché biéu quyét, kiém phiéu/ Read voting rules and vote counting
b. Gi6i thiéu Phiéu va phét phiéu/ Introducing and distributing voting cards

c. Tién hanh thu phiéu sau khi PHPCD biéu quyét/Proceeding with the vote collection
after the voting of the General Meeting of Shareholders

d. Tién hanh kiém phiéu/Conduct a vote counting

e. Bao céo trudc DPHPCD vé két qua kiém phiéu/Report to the AGM on voting results

CHUONG III/CHAPTER III
TIEN HANH HQP PAI HQI PONG CO PONG
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CONDUCTING ANNUAL GENERAL SHAREHOLDERS’ MEETING
Diéu 8/Article 8. Piéu kién tién hanh hop PHPCD/Condition for conducting of the meeting

Cudc hop BPHDBCD dugc tién hanh khi c6 sb cd dong tham du dai dién it nhét 51% sb ¢
phan c6 quyén biéu quyét theo danh sach ¢ dong duoc lap tai thoi diém chét danh sach co dong
dé thuc hién quyén tham dy hop PHDCD/The AGM shall be held when the number of
shareholders who attend meeting reached a minimum 51% of the total number of voting shares at
closing date list of shareholders to perform attendance right AGM

Piéu 9. Cach thirc tién hanh PHDPCD/Conduction of the meeting

9.1 Cudc hop PHPCP du kién s& dién ra trong mot ngy/ The AGM is expected to take
place in one day

9.2 PHDCD s¢ lan luot thao luan va thong qua cac ndi dung néu tai Chuwong trinh hop/
AGM will discuss and approve the contents mentioned in the Meeting agenda respectively

Piéu 10/Article 10. Thao luin ndi dung phién hop va giai dap thic mic/ Discussing meeting
content and answering questions

Sau khi cac bao cdo dugc trinh bay xong, Chii toa PHPCDP tiép tuc chil tri phién thao ludn,
tiép nhan y kién cua cac cb dong va giai dap thic mic theo nguyén tic va cach thic sau :/After the
reports are presented, the Chairman of the AGM continues to chair the discussion, receive the
opinions of shareholders and answer questions according to the following principles and ways:

10.1 C6 dong tham dy PHDCP ding ky ndi dung phat biéu voi Ban Chu toa qua thu ky
ctia Cong ty. Sau khi dugc chi toa cho phép phat biéu, co dong phat biéu ngan gon, tranh tring
lap. Chu toa co quyén ngimg viée phat biéu ciia c6 dong néu xét thay nhimng van dé kién nghi va
thao luan trung lap, khong lién quan dén ndi dung chuong trinh hop/ Shareholders attending the
AGM register the content to speak to the AGM through the secretary of the Company. After being
permitted to speak by the chairman, the shareholder shall make a consise, brief statement,
avoiding duplication. The Chairman has the right to suspend the shareholders' statements if
deeming that the proposals and discussions are overlapping, not related to the agenda of the
meeting.

10.2 Chi1 toa chi tra 10i tryc tiép cac cau hoi trong tim va lién quan dén cac ndi dung trong
Chuong trinh hop. Chu toa khong giai thich cic ndi dung co tinh chét chuyén mon, phuc vu yéu
ciu riéng biét ctia ¢ nhan cb dong/ The Chairman only answers key questions directly and relates
to the agenda items. The Chairman does not explain the contents of professional nature, serving
the specific requirements of individual shareholders.

10.3 Cac cau hoi khong lién quan truc tiép dén ndi dung DPHDCD nhung thudc pham vi
quyén va loi ich ctia c6 dong s& dugc thu ky tip hop va Ban chu toa sé tra 16i bang hinh thirc khac
pht hop voi quy dinh cua diéu 16 Cong ty va quy dinh cta phap luat/ Questions that are not
directly related to the content of the General Meeting of Shareholders but within the rights and
interests of the shareholders will be gathered by the secretary and the Presiding Committee will
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answer in other ways in accordance with the provisions of the Company Charter and regulations
of law

10.4 Cac cau hoéi khong kip tra 101 trong PHDPCD do thoi gian ¢6 han ciing s€ dugc Ban
chu toa tra 16i bang hinh thirc khéc truc tiép dén c6 dong/ Questions that cannot be answered in
the AGM due to time constraints will also be answered by the Presiding committee in other ways
directly to shareholders.

Piéu 11/Article 11. Thong qua quyét dinh ciia PHPCP/ Approving decisions of AGM

Cac quyét dinh cia PHPCD duoc thong qua theo quy dinh tai diéu 16 Cong ty/ Decisions
of the AGM are adopted under the provisions of the Company's charter

Didu 12/ Article 12. Bién ban cudc hop PHDCD/ Minutes of the AGM

Noi dung cudc hop PHPCD dugc 13p thanh bién ban va dugc thu ky dai hoi ghi vao $6
bién ban. Bién ban cuoc hop PHDPCD duoc doc va thong qua trude khi bé mac cudc hop PHDCD
va duoc luu giir vao sd bién ban/The contents of the AGM are made in minutes and the secretary
of the meeting is recorded in the minutes. Minutes of the AGM are read and approved before the
closing of the AGM and are kept in the minutes.

CHUONG V/CHAPTER V
HIEU LU'C THI HANH/ EFFECT OF IMPLEMENTATION
Diéu 14/Article 14. Hiéu lwc thi hanh/Effective of implementation

Quy ché nay gébm 05 chuong va 14 Piéu, c6 hiéu luc ngay sau khi dugc DPHDCD thong qua/ This
Regulation consists of 05 chapters and 14 Articles, takes effect immediately after being adopted
by the AGM

Quang Nam, ngay 14 thang 04 nam 2020
Quang Nam, April 14®, 2020
TM. BAN TO CHUC/ON BEHALF OF ORGANIZING COMMITTEE
CHU TOA/CHAIRMAN
(Pa ky)/(Signed)
NGUYEN TIEN LANG
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